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Retroactive Salary Transfers  

 As My Financial Desktop has fully implemented the Transactions application to campus, the time has come to retire the paper Online Salary Expense Transfer Request Form for grant and contract budgets.  
·  Effective April 15th, all salary transfers must be processed in the Financial Desktop Transactions application.  
· For documentation attached to the FEC, use the screen that confirms that the transaction has posted. This screen will have “Transaction has been posted” at the top. Departments will be contacted to furnish this documentation if this screen shot of the posted transaction is not attached to the FEC.

· Complete a unique salary transfer for each FEC cycle, i.e. the salary transfer should include only those dates pertinent to the FEC cycle dates.

· Complete justification sections using GIM 15 as a guide. MAA may contact departments for additional information if the justification is not compliant with federal and University guidelines.

· The reason(s) for transferring the expenditure must be sufficiently stated to establish that the transfer is within the approved guidelines of the budget to be charged and is in direct support of the project objectives. It is important to stress the benefit to the program receiving the cost in all instances. 

· The reason(s) the expenditure was initially charged to the incorrect budget. 

· Payroll transfers must be made within 90 days of when the error is discovered. If, however, the transfer is requested more than 120 days after the transaction date, an explanation for why the transfer is late must be included. The 120 days is from when the transaction posted to the budget to when the transfer is submitted. 

· In addition to the normal explanations and justification, transfers submitted more than 120 days after the transaction date must include an explanation for the timing of the transfer. When it is necessary to correct these errors, departments must provide convincing evidence that the services are properly allocable and that the budget receiving the transferred salary actually received a benefit from the services involved. 
· Review BARS on a monthly basis to ensure that errors are corrected in a timely manner.
eFECS Update

· The cost share system implemented in February 2009 continues to be improved.  Shortly after go-live, linking from the “by faculty” to the “by budget” views and vice versa were added.  During April, improvements have been made to the handling of budgets through partnership with myFD.  Cost share commitments on the same budget that span more than one biennium have been collapsed.  A single cost share summary row will now display for commitments regardless of the budget length.  For general information about the new cost share system view the short tutorial - http://www.washington.edu/provost/oim/SPP/efecs/CampusOnlineModule/CampusOnlineModule.htm
FEC Status Report

MAA has an online Status Report available that enables departments to track the progress of their FECs. This report provides the date the FEC was received in MAA, date signed by faculty member, date returned for correction (and a short reason), and date confirmed in our system. 

If you are interested in accessing this report, please email Laurent Anstett, anstettl@u.washington.edu. Include your University netid and organization code in the request. 
This edition of the FEC News!, as well as prior newsletters, are on the FEC website: http://www.washington.edu/research/maa/fec/                          

Questions: suzette@u.washington.edu, 5-7690
