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Revision to GIM 15: Transfer of Expenditures Between Budgets 

The September 2006 revision of GIM 15 affects the information required

to support changes made to the FEC. Please note that if the FEC is not in compliance with GIM 15 provisions, the FEC will be returned to the department. http://www.washington.edu/research/osp/gim/gim15.html
Consider the following when completing your effort reports!

· Salary Distribution: Salary distribution (percent) on the FEC should represent a reasonable reflection of effort. When there is a material difference between the actual effort and the salary distribution on the FEC, prepare an RST to bring the salary into line with the actual effort.
· Department Process: Departments should have an expenditure review process in place to detect posting errors within a reasonable time frame (i.e., 30 days).
· Signature: The RST must be signed by the PI or his/her designee. (GIM 14)
· RST Justifications should include:
1. All RSTs require:
a. The reason(s) for transferring the expenditure 
b. Evidence that the transfer benefits the budget to be charged
c. Verification that the transfer is within the approved guidelines of the budget and is in support of its objectives.

d. The reason(s) the expenditure was initially charged to the incorrect budget
2. RSTs completed over 120 days from the date of the original transaction in addition require:
a. An explanation for why the transfer is late
b. An explanation for the timing of the transfer
c. Convincing evidence that the services are properly allocated
d. Evidence that the budget receiving the transferred salary actually received a benefit from the services involved.
3. CHANGES TO PREVIOUSLY CERTIFIED FACULTY SALARY REQUIRE:
a. In addition to the explanations in 1 and 2 above, faculty salaries previously certified (signed) as correct by the faculty member on an FEC for a prior FEC cycle(s), require a memo attached to the revised FEC with the following information:

1. A complete, detailed description of what circumstances have changed between now and when the faculty member last certified his/her FEC that prompt this change
2. A description of why, when the faculty member originally certified the FEC, the payroll distribution was, at that time, a reasonable reflection of effort and now it is not.
Other Considerations:  
· Set up advance budgets to avoid having to prepare RSTs and RTEs for late awards. Attach a GC1 Addendum to the advance request so GCA can set up cost sharing in BGT. 
· When advance budgets are not used, follow MAA guidelines for extending the submission date of the FEC. The department may request an extension for the following reasons:

1. Awaiting receipt of a late award

2. Waiting for OSP to create a new NEA

3. Awaiting approval for a no cost extension

4. Other: on a case by case basis

· Normally grant budgets should not be used as temporary budgets while waiting for late awards.
· Transfers should not be made for convenience, e.g. to use up funding in a budget. 

· Frequent or inadequately supported RSTs raise serious audit questions.

Questions: suzette@u.washington.edu, 5-7690,

Current and prior newsletters are available on the FEC Website: http://www.washington.edu/research/maa/fec/
